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For help, please call: (651) 224-8011 or email: grantapplication@oyh.org.

Introduction

Open Your Heart to the Hungry and Homeless (OYH) is a statewide charitable federation that provides grants to organizations that directly serve people who are hungry and homeless in Minnesota.  OYH receives most of its funding through payroll donations and contributions from individuals.  
In addition to general grants, OYH has an application process for educational materials for children and youth experiencing homelessness.  Visit our website to learn more about the Education Fund.  
General Grants Overview

General grants are awarded to nonprofit organizations that directly serve people who are hungry and homeless.  Please see the following page for details regarding eligible applicants and activities.

· Deadline: General grant applications are accepted year-round and are reviewed every month except January and July.  Completed applications must be emailed and postmarked by the 20th of the month to be considered in the following month. 
· Maximum grant award: OYH will fund up to $10,000 for a single general grant.

· Grant limits: OYH will only award one general grant per calendar year to a nonprofit agency.  (Education grants are considered under a separate process and do not count toward this limit.)
Eligible Applicants

Organizations eligible for funding must be 501(c)(3) nonprofit agencies as determined by the Internal Revenue Service.  Eligible applicants must also be registered as a charitable organization with the Minnesota Attorney General’s Office unless they are exempt.  For more details and to determine whether your organization is exempt, see the Minnesota Attorney General’s website.
To be eligible for an OYH grant, nonprofit organizations must also provide one of the following services to hungry or homeless persons in Minnesota:

· Emergency food assistance

· On-site meal services

· Emergency overnight shelter for homeless persons (including domestic violence shelters)
· Transitional or permanent supportive housing (for persons who have been homeless or who are at risk of being homeless and whose individual or family income does not exceed 30% of the area adjusted median income as determined by the U.S. Department of Housing & Urban Development)

· Outreach to connect people who are hungry and/or homeless to services

Eligible Activities

OYH will consider applications for:

· Structural Work on Facilities: Grants have been awarded for such items as doors, windows, safety systems, roof repair, siding, flooring, paint, utility installation, work necessary to meet the Americans with Disability Act or  other state or local code requirements, and other facility rehabilitation and repairs needed to correct code or health violations.  Grant applicants must identify building ownership and any dedicated use of the building for other purposes.  If the building is leased, applicants must explain why the building owner does not make the requested repairs or modifications (e.g., cite the lease arrangements, including the length of the lease agreement).  If the facility is shared with another organization or place of worship, applicants must demonstrate that the intended repairs will benefit only the applicant or that the partnering organization is sharing the costs of the project.  For permanent supportive housing facilities, OYH funding will only be available for housing units and programs specifically for residents.

· Purchase of Equipment: Grants have been awarded for equipment necessary for operations directly related to services for the hungry and homeless.  Examples include: shelving, hand trucks, worktables, appliances, furniture and computers.  Purchased equipment must be maintained and used during its useful life by the grant recipient.

· Service Outreach: Grants have been awarded to assist in outreach efforts that connect people who are hungry and homeless to support services.
Ineligible Activities

OYH does not award general grants for:
· Operating costs, salaries, fringe benefits, consumable supplies, indirect costs, or costs incurred in developing this or other funding proposals

· Retroactive funding of projects that have already been initiated

· Repairs or improvements to leased structures that would provide investment in privately owned property (unless long-term lease agreements are approved)

· Furniture or other goods given to formerly homeless clients for use in a private home
· Food and shelter costs for disaster victims

· Organizations that do not target services to hungry or homeless persons in Minnesota (e.g., senior nutrition/housing programs, schools, day care centers, group homes, or for-profit private businesses)

· Permanent supportive housing projects that require a Minnesota Department of Human Services treatment or rehabilitation license

· Purchase of food.  OYH funds food purchases through a separate grant process open by invitation only to organizations that have the capacity to distribute food to a statewide network of agencies.
· Education-related needs of homeless children.  These needs are funded through a separate grant process.
Review Process

The OYH Grant Review Committee reviews completed applications every month except in January and July and makes recommendations to the Board of Directors.  Applications and all attachments must be emailed and postmarked by the 20th of each month in order to be considered for review the following month.  Incomplete applications will not be reviewed until all information is received.
The Grant Review Committee will review and evaluate each request based on the information included in the application.  It is important that each application be as specific as possible about the need for the project and the cost of the project components.  Please note that cover letters, correspondences with OYH staff and other attachments that are not required (i.e. brochures) will not be reviewed by the committee.  Applicants are not allowed to make personal presentations.

The Grant Review Committee uses the following criteria to review applications:

· Eligibility of applicant and proposed project

· Project’s compatibility with mission and goals of OYH

· Demonstrated need for project (e.g., financial, safety, code compliance, etc.)

· Stated impact of the project on the organization and the people it serves

· Effectiveness of applicant’s services (e.g., numbers served, demonstrated outcomes, etc.)

· Cost effectiveness of the project
· The degree to which other funding resources have been utilized or sought to complete the project
· The amount of operating capital in unrestricted reserves (if this amount exceeds six months or more of annual operating capital, the Committee may request additional information before making a recommendation on your organization’s grant request)

Upon review of the application, the Grant Review Committee may request additional information via email, a telephone interview or a site visit.  The Grant Review Committee will work quickly to avoid unnecessary delay in making a recommendation on the application to the Board of Directors.

The OYH Board of Directors considers Grant Review Committee recommendations and makes the final decision on each complete application.  The Board reserves the right to reject any application or portion thereof.

Application Instructions

The application form can be downloaded as a fill-in Word file on the OYH website.  Please email the completed application form to grantapplication@oyh.org and mail a printed copy of the application and all attachments to the address below.  Please send all attachments together in one envelope.  Applications will not be considered until all pieces have been received.  A complete application must include the following items:

Application Form:


____ 1 emailed application form: Complete all fields of the application unless noted as not applicable to your request.  Email to grantapplication@oyh.org.

Attachments:

____ 1 hard copy of the application form, signed
____ Year-to-Date Financial Statements that includes budget, income, expenses and funds in reserve (both restricted and unrestricted)
____ Most recent audit (if your agency has one)
____ 2 copies of IRS Determination Letter: Your agency’s 501(c)(3) verification from the federal government.  Please make sure that you send two copies of the entire letter (even if it is longer than one page).

____ 1 copy of Attorney General’s Letter: Your agency’s most recent Attorney General’s Letter indicating that the annual report has been filed and is in good standing.  (Note: this is not the same as the Minnesota Secretary of State’s Certificate of Nonprofit Status.  For more information please visit: http://www.ag.state.mn.us/Charities/CharityForms.asp.) 
____ Affidavit of Compliance: This OYH form must have two signatures.  It is available on the OYH website.
____ 3 Letters of Support, if applicable: Agencies that have not previously received a general grant from OYH must include 3 dated letters of support from the community.  (Agencies that have received only education grant funding or food distribution funding from Open Your Heart must still submit letters of support for the general grant program.)  The letters of support should reflect support for the agency and its activities in the community.  The authors should also include their contact information.  
____ 2 Contractor Estimates, if applicable: OYH requires at least 2 estimates from private contractors outlining estimated expenses for structural work.
____ Project Budget, if applicable: If this request is part of a larger project, attach an overall project budget including sources of income and expenses (1 to 3 pages).
Application Submission

The application form should be filled in electronically and emailed to grantapplication@oyh.org.  A copy of the completed form also needs to be mailed in with the attachments to:
Attn: Grant Application

Open Your Heart to the Hungry and Homeless

Metro Square Building

121 East 7th Place, Suite 110
St. Paul, MN  55101-0706

Applications and all attachments must be emailed and postmarked by the 20th of each month in order to be considered for review the following month.  If you are not able to fill in the application electronically and email it to our office, please contact our office at (651) 224-8011.
Incomplete grant applications will not be considered.  

The Grant Review Committee may request additional information upon review of the application.  Retain a copy of the application for your records.
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